	CURRICULUM VITAE


	Name:

	Janis Noble

	Address:
Telephone Nos.
	3 Anvil Court
Whittonstall
County Durham
DH8 9JU
Mobile:  07860 435 800

	
	

	Schools & Colleges:

	Newcastle College
Rye Hill Campus

Scotswood Road

Newcastle upon Tyne NE4 7SL

Gateshead College

Durham Road

Low Fell

Gateshead Tyne & Wear

Heworth Grange Comprehensive School

Grange Road

Heworth

Gateshead Tyne & Wear



	Qualifications:

	CSCS card, Fire Marshall Certificate/Training, Emergency First Aid, Manual Handling Certificates, Bribery & Corruption, H&S, etc
Certificate in Education in literacy 

BA (Hons) 2:1 (Durham)
-
Post Compulsory Education
Certificate in Education
-
Post Compulsory Education
Course Management Award



Assessor & IV awards D32/33 & 34

Mentoring Award

Diploma in Legal Studies

Secretarial Diploma
ECDL, CLAIT, RSA stages I, II & III in Word processing/Shorthand & Business Studies
GCE ‘o’ levels x 5



	Employment History:



	Lovell Homes

Sales Negotiator (Job Share)
July 2015 – present

Duties & responsibilities: 

Delivering customer care. Selling houses; qualifying prospective purchases, organising financial support.  Competitor reporting.  Keeping up to date sales progress records.  Training new sales staff. Using Coins/CRM.
Newcastle College 
Developmental Officer & Quality Coordinator within Teacher Education

1997 – August 2016
Duties & responsibilities: 
Delivering teaching both within Newcastle College and within the community, both locally and within the UK on a number of qualifications.  HE Quality Co-ordinator within Teacher Education.

Devising, implementing and teaching on new courses eg customer care.  Managing resources for a number of courses.   Securing new work based learning contacts.   Setting up new work placements. Advice & Guidance duties ensuring the students are enrolled on to the correct courses.  .  Training & Mentoring new members of teaching staff.  

Kenton School


Haydon Bridge High School

Six Form College

Community Education

Part time tutor


Part time tutor
1996 – 1999


1996 – 1998
Duties & responsibilities:

Recruitment of students on to the correct courses and at the correct level.  Devising & delivering short courses,  Arranging examinations & enrolments.  Ensuring provision of resources
Hassell Homes (House Builders)/McAlpine Homes
Delta Park

Gateshead Tyne & Wear

Sales Executive

1992 – 2000
Duties & responsibilities:

Delivering customer care. Selling houses; qualifying prospective purchases, organising financial support.  Property appraisal

Barratt Homes Newcastle

Part time Sales Executive

1992 – 6 months

Duties & responsibilities:
Supporting full time negotiator at weekends, covering development mid week (7 day site) and at busy times and holidays. 
Wimpey Homes

Sales Executive

Cargo Fleet Lane

Middlesbrough

Sales Executive

1990-1992

Duties & responsibilities:

Delivering customer care. Selling houses; qualifying prospective purchases, organising financial support.  Property appraisal

Coopers & Lybrand (Management Consultants)
Hadrian House

Higham Place

Newcastle upon Tyne

Office Manager
1988 – 1990
Duties & responsibilities:

Attending meetings both locally and nationally & senior secretarial duties 

Roxburgh & Partners (Property Developers)
20/21 Portland Terrace

Jesmond

Newcastle upon Tyne

UK & Overseas Office Manager

1980 – 1988
Duties & responsibilities:

Direct responsibility for all administrative staff, both regionally and nationally.  Marketing of new houses, arranging appointments for viewings & property demonstrations for legal completions. After sales customer care.  Ensuring H&S throughout regional offices and on all development sites

Gateshead Area Health Authority

Queen Elizabeth Hospital

Sheriff Hill

Gateshead, 
Tyne & Wear
Senior Medical Secretary & Trainer
1975 - 1980
Duties & responsibilities:

Attending clinics, arranging doctors and administration staff rotas, liaising with other health authorities, arranging travel & accommodation.  Recruitment and training of administrative staff and junior medical staff.
The National Building Agency
(Architects)
Stanton Street

Arthur’s Hill, 

Newcastle upon Tyne

Architectural technician/Administrator
1974-1975
Duties & responsibilities:

Direct responsibility for day to day running of regional office supporting architects & quantity surveyors during the revitalisation of Arthur’s Hill, Newcastle upon Tyne.  Supporting with property surveys and architect drawings

	Additional information:
	I have been involved in education/training and property sales for most of my employment career and have both an understanding and experience of transferrable skills within each industry.   Since returning to property sales I have actively up-skilled within all mandatory qualifications.  

.  



	
	


